
ONLINE APPLICATIONS 



 Before starting an application for the first time, your 

company’s information must be in the CCIA database. Contact 

us at 530-752-0544 if your company needs to be added. 

 If your company is already in our database you will need to 

ensure that all information is up to date under your company 

profile (i.e. employees with access is current, email and 

address of company is current, etc.). If you know your 

company’s information is up to date, skip to page 8 in this 

document. 

GETTING STARTED 



UPDATE COMPANY PROFILE 



G O T O H T T P : / / C C I A . U C DAV I S . E D U / C L I C K “ M E M B E R S LOGIN ”

http://ccia.ucdavis.edu/
http://ccia.ucdavis.edu/


FO R T H E I N I T I A L S E T U P O F YO U R AC C O U N T ,   

SELECT “ LO G I N ” U N D E R “ U P DAT E C O M PA N Y P R O F I L E”

*Note: If you do not already have an organization ID number and password you must contact us directly at 
(530) 752-0544 and we will provide you with one.



T O  LO G I N  T O  U P DAT E  C O M PA N Y  P R O F I L E ,   

E N T E R  YO U R  O R G A N I Z AT I O N  I D  N U M B E R  A N D  A S S I G N E D  PA S S WO R D

*Note: If you do not already have an organization ID number and password you must contact us directly at

(530) 752-0544 and we will provide you with one.



T H E  P U R P O S E  O F  T H E  U P DAT E  C O M PA N Y  P R O F I L E  PAG E  I S  T O   

1 )  C H A N G E  C O M PA N Y  C O N TAC T  I N FO R M AT I O N  A N D   

2 )  T O  A D D ,  D E L E T E ,  O R  C H A N G E  T H E  C O N TAC T  I N FO R M AT I O N  O F  E M P LOY E E S  W H O  

C A N  U S E  T H E  C C I A  O N L I N E  I N T E R FAC E .  * I T  I S  YO U R  S O L E  R E S P O N S I B I L I T Y  T O  

U P DAT E  T H I S  I N FO R M AT I O N  A S  E M P LOY E E S  C H A N G E  I N  YO U R  C O M PA N Y *  
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COMPLETING AN 

ONLINE APPLICATION 



Before starting, make sure you have:

 Your username (email address) and self-selected password.

 See “Update Company Profile” instructions on page 3 of this document if

you do not have these.

 List of your growers names or account numbers.

 If you have a new grower that is not in the CCIA database (has no org ID#)

you will need to contact us directly at 530-752-0544 and we will provide

you with one.

 A copy of your field map.

 Saved onto your computer (.jpg and .pdf formats accepted):

 Tag(s), bulk sale certificate, certified rice seed statement, or any other

planting stock supporting material you will need.

WHAT YOU NEED



G O T O H T T P : / / C C I A . U C DAV I S . E D U / C L I C K “ M E M B E R S LOGIN”

http://ccia.ucdavis.edu/
http://ccia.ucdavis.edu/


T O A P P LY FO R C E R T I F I C AT I O N , 
C L I C K O N “ LO G I N ” U N D E R “M E M B E R S  L O G I N”

*Note: If you do not already have an email address and self-selected password in your company profile you must contact your 

company’s account administrator to add you to your company’s profile.



T O  LO G I N  T O  A P P LY  FO R  C E R T I F I C AT I O N ,  

E N T E R  YO U R  E M A I L  A D D R E S S  A N D  S E L F - S E L E C T E D  PA S S WO R D  

*Note: If you do not already have an email address and self-selected password in your company profile you must contact 

your company’s account administrator to add you to your company’s profile. 



T H E  A P P L I C AT I O N S  FO R  T H E  C U R R E N T  Y E A R  W I L L  B E  D I S P L AY E D .  

H E R E  YO U  H AV E  T H E  O P T I O N S  T O  

1 )  C R E AT E / E D I T / S U B M I T / R E N E W / V I E W  A P P L I C AT I O N S ,  

2 )  V I E W  F I E L D  I N S P E C T I O N  R E P O R T S  A N D  

3 )  C E R T I F Y  S E E D  LO T S  



T O  S TA R T  A  N E W  A P P L I C AT I O N ,  

C L I C K  “A P P LY  T O  G R OW  C E R T I F I E D  S E E D ”  



AT  T H E  B E G I N N I N G  O F  E V E RY  N E W  C R O P  Y E A R  ( O C T O B E R  1 ) ,  B E FO R E  YO U  M AY  

P R O C E E D  W I T H  YO U R  A P P L I C AT I O N ,  YO U  W I L L  B E  R E Q U E S T E D  T O  AC C E P T  O R  N O T  

AC C E P T  T H E  S TAT E D  AG R E E M E N T  B E LOW  A N D  I F  YO U  WO U L D  L I K E  T O  B E C O M E  A  

M E M B E R  O F  T H E  C C I A .  



T O  P R O C E E D  W I T H  YO U R  A P P L I C AT I O N ,  

1 )  AC C E P T  T H E  AG R E E M E N T  

2 )  E N T E R  T H E  G R OW E R  N A M E  O R  AC C O U N T  N U M B E R  

You must press enter or click 

outside of box after entering the 

growers name or account number to 

proceed to the next page. 

You must accept the agreement in 

order to proceed with your 

application. 



E N T E R  C R O P  Y E A R ,  C R O P,  A N D  VA R I E T Y  

You must press enter or click 

outside of box after entering variety 

name to proceed to the next page. 



E N T E R  C L A S S  T O  B E  P R O D U C E D  A N D   

P L A N T I N G  S T O C K  I N FO R M AT I O N  

This section is for hybrid 

production only. 

Variety ID will 

automatically populate if 

you enter the correct 

spelling of the Variety. 

Otherwise it will remain 

blank and CCIA staff will 

correct the Variety name 

upon review. 



1 )  E N T E R  F I E L D  I N FO R M AT I O N  A N D  H I S T O RY  

2 )  T H E N ,  C O N T I N U E  W I T H  A P P L I C AT I O N  

Click button to continue 

with application. After 

clicking this button all 

information inputted thus 

far will be saved. 



S E L E C T  A P P L I C AT I O N  T O  E D I T  I N FO R M AT I O N ,  U P LOA D  TAG S ,  A N D  AT TAC H  M A P  

Click on “Select” to edit 

information, upload 

tag(s), and attach map. 

Your application now has 

an assigned number. 

Your application will 

remain as “Pending 

supporting material” until 

tag(s) and map are 

attached. 



T O  M A P  T H E  F I E L D ,  

C L I C K  “ U P LOA D / R E P L AC E  M A P ”  A N D  FO L LOW  I N S T R U C T I O N S  

Click button to upload a 

map. 



U S I N G  T H E  O N L I N E  M A P P I N G  S Y S T E M ,  A  M A P  O F  C A L I F O R N I A  W I L L  A P P E A R .   

1 )  S E L E C T  T H E  C O U N T Y  Y O U R  F I E L D  I S  I N  T O  Z O O M  T O  T H A T  C O U N T Y  

2 )  T O  F I N D  F I E L D :  H O L D  T H E  ‘ A L T ’  K E Y  A N D  U S E  Y O U R  M O U S E  T O  E X P A N D  A  S Q U A R E  A N D  T H E N  

R E L E A S E  T O  Z O O M  T O  T H E  A R E A  W I T H I N  T H E  S Q U A R E .  O R  D O U B L E  C L I C K  O N  T H E  M A P  T O  Z O O M  

A N D  C E N T E R  T H E  M A P .  I F  Y O U R  M O U S E  H A S  A  R O L L E R ,  I T  C A N  B E  U S E D  T O  Z O O M  I N  A N D  O U T .   

3 )  F I N D  F I E L D ,  T H E N  C L I C K  “ T R A C E  F I E L D ”  A N D  C L I C K  O N  C O R N E R S  O F  F I E L D  G O I N G  C L O C K W I S E .   

4 )  A T  T H E  L A S T  C O R N E R  O F  T H E  F I E L D ,  R I G H T  C L I C K  T O  C L O S E  T H E  P O L Y G O N .  

 

To zoom to  county, 

choose county field is in 

from the drop down menu 

Find where your field is, 

then Click “Trace Field” to 

begin drawing. 

Draw field clockwise. 

Right click to close 

polygon. 

If you need to start over, 

Click “Clear Field”. 



O N C E  YO U  H AV E  R I G H T  C L I C K E D  T O  C LO S E  T H E  P O LYG O N ,   

C L I C K  “ S U B M I T  F I E L D ”  

Click “Submit 

Field” to attach 

map to application. 



1 )  YO U  M AY  N OW  V I E W  YO U R  M A P  

2 )  T O  U P LOA D  C E R T I F I C AT E S / TAG S ,  C L I C K  O N  “ U P LOA D  C E R T I F I C AT E S / TA G S ” .  

P R I O R  T O  S TA R T I N G  YO U R  A P P L I C AT I O N ,  S C A N  O R  TA K E  A  P I C T U R E  O F  TA G S  A N D  

S AV E  O N T O  YO U R  C O M P U T E R  I N  . J P G  O R  . P D F  FO R M AT.  

Map has been 

attached. You may 

view your map by 

clicking on “View 

Map”. 

Click “Upload 

Certificates/Tags”. 



A F T E R  FO L LOW I N G  I N S T R U C T I O N S  T O  U P LOA D  TAG ( S ) ,  YO U  W I L L  B E  R E T U R N E D  T O  

T H I S  PAG E .  T H E  A P P L I C AT I O N  I S  N O T  S U B M I T T E D  U N T I L  YO U  C L I C K  O N  “ S E L E C T ”  

A N D  “ S U B M I T  A P P L I C AT I O N ” .  

Click on “Select” to edit 

information and submit 

application. 

Map and certificates/tags 

have been successfully 

attached. 

Your application will 

remain as “Pending Final 

Submission” until you 

submit the application. 



I F  A L L  T H E  I N FO R M AT I O N  I S  P R E S E N T  A N D  C O R R E C T,  C L I C K  T H E  R E D  “ S U B M I T  

F I N A L  A P P L I C AT I O N ”  B U T T O N .  A F T E R  YO U  S U B M I T  T H E  A P P L I C AT I O N  YO U  C A N  N O  

LO N G E R  M A K E  A N Y  C H A N G E S .  I F  C H A N G E S  N E E D  T O  B E  M A D E  A F T E R  S U B M I T T I N G ,  

C O N TAC T  T H E  C C I A  O F F I C E  AT  5 3 0 - 7 5 2 - 0 5 4 4 .  




